Executor Checklist

The next steps after someone
passes away.

Immediately

[] Locate and review the Will or any other supporting
documents regarding funeral, burial, etc.

[] Make proper arrangements that follow the

deceased’s wishes

Approve organ donation if applicable

Secure assets (home, business, cars, etc.)

Arrange for the care of children and/or pets
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The Following Days

Obtain proof of death, or death certificate
Cancel credit and debit cards

Cancel all government cards (driver's license,
passport, health card, SIN)

Cancel all subscriptions and membership cards
Cancel benefits such as CPP, OAS, pensions, etc.

o0 ooo

The Following Weeks

[0 Contact and meet with an estate lawyer
[0 Complete list of the deceased assets
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Review the Will and supporting documents with the
beneficiaries

Ensure proceeds from RRSP, TFSA, life insurance,
etc. are paid to the estate or the designated
beneficiaries

Contact deceased’s creditors to arrange payment of
debts

Notify banks, financial advisors, accountants,
insurance

Apply for government death benefit

Notify utility companies

Arrange for payment of recurring expenses

Start making a list of the deceased assets

Review any legal actions in which the deceased was
involved

Apply for probate

Collect debts owing to the estate

Sell / distribute assets as directed by the Will
Maintain meticulous records of all actions taken on
behalf of the estate

File outstanding tax returns

File terminal tax return

File estate tax return

Obtain a tax clearance certificate

Apply for executor compensation if applicable
Distribute residual estate assets

Obtain releases from beneficiaries

Contact Candace Gelleta CFP, CIFP, at (306) 773-7285 or email

Need Help?

cgelleta@starkmarsh.com

© Copyright 2022 Stark & Marsh CPA LLP. All rights reserved.

A
[][w
L
STARK & MARSH

WEALTH MANAGEMENT

Source: etpcanada.ca






Accessibility Report





		Filename: 

		Stark & Marsh - Executor Checklist Only Final.pdf









		Report created by: 

		Christine Murray, christinem@iaic.ca



		Organization: 

		







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

